How to write your Competencies in your ePortfolio
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The ePortfolio is accessed through the Hutt Valley eLearning site, Ko Awatea. There is no separate login.

Step 1:

From the Hutt Valley intranet page, click on LEARNING & DEVELOPMENT
then click eLearning — Ko Awatea LEARN

G Please use Google Chrome to access your portfolio. Microsoft’s Internet Explorer or Edge
are not currently compatible.

Step 2:
Click on the Ko Awatea LEARN elearning logo and login. H n ﬂ m
If you are unable to login please contact the elearning

Coordinator for assistance.

Step 3:
Click Find courses and Find by organisation and click Hutt Valley DHB.
HVDHB - ePortfolio gateway for Nurses

Find the HVDHB - ePortfolio Gateway for Nurses and click on the course.

Step 4:

If this is your first time we recommend you read through the guides for completion of an
ePortfolio in the “Creating your ePortfolio” tab.

To directly access the ePortfolio click on the “Access the ePortfolio here” tab and click on the
“Access the ePortfolio” or click on the link under Quick link to Mahara.

Quick Link To Mahara

If you have already read through the Welcome to the gateway for your ePortfolios

Welcome

information in the course and you just
want to guiekdyatcess-vahara and your

parffolio click on this link PLEASE NOTE: The ePortfolio is currently only open to nurses who are employees of Hutt Valley DHB.

PLEASE NOTE Ao e known issuies The page that you are viewing will change colour in the tabs e.g. the first tab that will show by default is Creating you

_ ePortfolio and you will note the change in tab colour.
with accessing ePortfolios from home

when using Internet Explorer as your WHidden Wiki to share tasks, thoughts etc

browser. Please try Firefox or Chrome

instead! Creating Your EPortfolio = Competence Assessors Or Peer Reviewers =~ Managers | Porifolio Assessors

Supporting Documents Access The EPortfolio Here

Please-click-thistinlkto access the ePortfolio.
Course Contact
Access the ePortfolio.
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Step 5: To access your portfolio:

L E A R N Search for people

Once logged in, you can access your portfolio
from the home page in two easy ways: Welcome
1) Under ‘My portfolios’ you should see

Welcome to the Hutt Valley DHB ePortfolio.

th e 0 rth I |0 O u h ave c I’eated CI | c k Hutt Valley DHBs LEARN Portiolio is a fully featured electronic portfolio system with social networking features to create online leaming
p y . communtes
to enter For more information you can read About or aftematively please feel free o contact us.
* Please note: Ifyou leave Hust Vislley DHE you can take your sPortfalio with you but you must exgart it to a USE device: Click here to downlosd insiructions on howto do

2) Select the large blue “Create” button
which will take you to your “pages
and collections” where you will see
your portfolio.

leaving Hutt Visliey DHB but are going to work for an organisation that uses the LEARN Fortiolio you can transfer your portiolio to your new institution. Please dlick

i you have completed an ePortioko on ancther Mahara based sPortfolio We may be 3bie 1o transfer this. Plaase contset the Nurss Coordinator profassionsl development o

discuss.

I you are on a non eParifoiio PORF from another DHE/Provider you can siil iransfer otz Hutt Valley DHBs PDRP. The transfer form s auailable on PDRP Intranet page.

r Ciate ~N a En:;.age

1

Develop your portiolio Gontrol your privacy Find people and join groups

# Edit dashboard

o 5] R

AddMonekCampetencies for Direct Pglient.Care=FTal #~ You have been given access to 1 portfolic by Me. ~

Step 6:

Page one of your ePortfolio Search users Q = v £ = A
is the manager declaration.
If you are the applicant,
please move to page 2 by
clicking the arrow or the
drop down box.

You are on page 1/4 v £ >

Step 7:

Page 2 is the section to be completed by the applicant. Each green section has a small arrow on the
right. Clicking this arrow expands the section to show instructions and documents.

@k W Applicant information
Competent Portfolio - please read ‘

& Quid]
Privacy and confidentiality - Please read

Self-Assessment against the NCNZ Competencies- Please read

Please provide written evidence for each of the competencies belov.
The self-assessment is compleed by every nurse applying for the PDRP and

- asell-assessment must be provided for each competency, Please type or copy and past it into the comments section of
each competency. If you can not see the comments black strip on each competency, click on the magrifying glass on the
top right of the screen

« mustinclude evidence from your practice demonstrating how you meet each competency

« must include actual examples from practice and examples must be from the current area of practice and less

than 12 months old

+Add comment @ O
b T
<+ Add comment  @|Details
P
+Add

+Add comment w

+Add comment @ ‘
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Step 8: Writing your competencies Q = v F = ]
To write your competencies, click the pencil
on the right of the screen.

4
This allows you to edit the contents of the Youareonpage /4~ & | > ~
page. The tabs will now turn grey.
Scroll down to the competency you want to
write and click the cog/wheel next to it +1.1 o
A window will slide in from the right allowing
you to type in, or paste in, your evidence. _
Competency 1.1:
Accepls responsibility
for ensuring that his/her
Step 9: | * @ 11 Configure o 4
Type over the “Write your evidence —
here...” to enter your self-assessment. Flockile E |
Block content
~  Paragraph - B I £ E £ £ BEH & ¢
You can also add any evidence as [ — 1
Accepts responsibility for ensuring that hisher nursing practice and conduct meet the standards of the professional, sthical
atta Ch m e ntS . and relevant legislated requirements.
Write your evidence here. To edit use pencil icon, then cog/wheel.
| a
Once you have finished, scroll down to
the bottom and click “Save”.
You must save each time you make a change or changes will be lost.
Steps 1 and 2 above should be repeated for each competency and any section where
you need to add or change evidence.
Step 10:
Once you have clicked save and you have finished editing your comments, you can o
either select the monitor icon to return to page 2 overview or the arrow icon to return O
to ‘pages and collections’. &
|
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